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The Office of Public and Indian Housing is proud to introduce
the Voucher Management System (VMS).

m This data collection application replaces the previous web-based
data collection process using the form HUD 52681-B.

m This new system will be available to you online on or about
November 15, 2003, via the Web Access Security System
(WASS).

m The VMS subsystem utilizes the same WASS security access

system as FASS-PH, using the same ID and password for both
systems.

m The quarterly reporting requirements remain the same.



US Department of Housing Urban Development
Office of Public and Indian Housing

Voucher Management System

m Enhancements to VMS from the prior web based system:

m Uses a secure website

s Unique Individual User Id and passwords
m Easier access to system

m Prior data submissions availability

m User friendly

m Online data revision/changes using previously submitted data.



US Department of Housing Urban Development
Office of Public and Indian Housing

Voucher Management System

+» The Secure Connection component of WASS includes online
registration forms that are accessible via the World Wide Web.

“ Used by HUD's trusted Business Partners to submit requests for
the authority to access secure systems that reside behind HUD's
firewall.
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*» Under the WASS security system there are two role codes
available for your users:

+ RWA — Read/Write Access — is the general role code for users of the system
allowing inputting of information and reading of reports.

% HAS - Housing Agency Submitter — is the submitter role code that allows
submission of the data input to the system following review of the data.
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How to get access into WASS and the HUD VMS Systems?

m To access WASS system you must first be a registered
user. External users may register by going to the REAC
(Real Estate Assessment Center) homepage at the
following URL.:

m If your organization does not have a systems coordinator,
contact the REAC Technical Assistance Center (TAC) for
assistance in establishing one @ Phone: 1-888-245-4860


http://www.hud.gov/offices/reac/online/reasyst.cfm

US Department of Housing Urban Development
Office of Public and Indian Housing

Voucher Management System

HUD’s Internet Web Site:

File Edit Wiew Faworites Tools Help

Q- ©- [ @GO

address | &) etp: ffunav, hud govy v Bl ks ®

Homes &

Communities Thursday, October 20, 2003
Hi

HUD news October is Healthy Homes Month! Local Information

Bz e HUD is working with our Nation's communities to make
Priotities sure our hornes are protected frorn safety and health
About HUD hazards, such as lzad poisaning. Read how you can

En espafiol | Textonly | Search findex

Find information about homes and
comnmunities, organized by state.

keep pour harme healthy, snd learn haw HUD iz helping
Homes your cornmunity. Selecta State v Qeo
IB]“ "9 b Healthy Homes Month
SE"mgg } Help yourself to a healthy home Homes for Sale
Renting } Lead paint safety guide Find homes for
b Martinez es $147 million for healthy sale from HUD and
Homeless homes ather fadaral

Home improvements
e [ HUDHighlights ______]
Fair housing HUD High
FHA refunds b Revised Asset Control Area Program awards First
Foreclosure Lontract it
b Sacretary Martinez announces $47.6 million in ':,“’::r':lhu rs
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grants to help families across 5. } Seniorcitizens
b HUD Announces HOPE ¥I Funding Availability ) e ia

Mortgaqe Credit ly 5i: dbook

it - ¥ Kids
Secretary Martinez testifies on Government } Students

agencies.

Consumer info

-

-

About communities

Volunteering
Orgar

To access the Voucher Management System, select Work online option on the lower left
side of the screen

Erooran= ational calendar of even

Lontracts ¥ Daily message
Worlk online

HUD jobs At Your Service

Complaints

Housing Industry

Lenders

Brokers

Housing agencies /tribes
Multifamily industiy

rryrvww

b Learn how to use HUD's website Appraisers
Appraisers
¥ Learn how to buy a HUD home . "
2uva tlD home ) Health facilities provid
Resources ¥ Learn how to apply for public housing and Section 8 ealth care Taciiies praviders
} See if HUD owes you a d on FHA loan
L oEe it owes you a relund on Y 1 Other Partners -

. Local intranet
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The web page should look like the the screen below:

Internet Explorer,

File Edit ‘Wiew Favorites Tools  Help A
@ - () %] @] (0 O 5 Favories @ rede ) - i - B
Address 4] hitp: fjwww.hud. govisystems findesccfm v Beo Links

Homes &
Communities

5. Depar
and Urban

Waork Online En espafiol | Text only | Search /index

Home » Work online
HUD news Work Online

Newsroom

Priorities

About HUD wWe are very proud of the fact that HUD is using
the internet to do business online. We hope you N
Homes will make maximum use of these online En espafiol
En/ing opportunities. It will improve our efficiency and & Print version

yours! =4 Email this to a friend

(3¥ Local information

Renting
Homeless Please select your group:
Home improvements

HUD homes b Citizens

Fair housing b Housing Industry

FHA refunds » Other Partners
Foreclasure

Consumer info

Communities
About communities
Volunteering
Organizing

Economic development

Working with HUD
Grants

Programs

Contracts

Work online

HUD jobs

complaints

Resources
Libr-ai )

&] Done % Laralintranet
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The web page should look like the the screen below:

ft Internet Explorer

File Edit ‘Wiew Favorites Tools  Help

@ - () %] @] (0 O 5 Favories @ rede ) - i - B

Address 4] hitp: fjwww.hud. govisystems findesccfm v Beo Links

-~
Ic-:lomes &
ommunitie . En espafiol | Textonly | Search /index

US. Dapari : Work Online
and Urban Home * Work online
HUD nevs Work Online
Newsroom
Priorities
About HUD wWe are very proud of Fhe fact _that HUD is using (34 Localinformation

the internet to do business online. We hope you -
HD'_“ES will make maximum use of these online Enespafiol
ELE opportunities. It will improve our efficiency and & Print version
Ovming yaurs! =Ed Email this to a friend

selling
Renting
Homeless Please select your group:
Home improvements

HUD homes 3

Fair housing b Housing Industry

FHA refunds g .

Foreclosure

Consumer info

Communities
About communities

Volunteering
Organizing
Economic development

Continue the process by selecting the Housing Industry option.

Working with HUD
Grants

Programs

Contracts

Work online

HUD jobs

complaints

Resources
Libr-ai )

&] Done % Laralintranet




US Department of Housing Urban Development
Office of Public and Indian Housing

Voucher Management System

Your web page should look like the the screen below:

Systems for, Industry - HUD osoft Internet Explorer

File Edit View Favorites Tools  Help

OBack - O - Iﬂ @ ;\J /-‘: Search ‘j'\';:’Favorites @Madia 6‘“ = - %

address | @] http: ffuner. hud. govisystems/housing.cim v BGD Links **

Homes &

(;_orgmun'jti.e:s Work Online En espafiol | Textonly | Search findex
Urban Home > Work online
HUD news Systems for the Housing Industry
Newsroom
Priorities
About HUD HUD has many online systems available for its 37 Local information
business partners and citizens. This matriz lists .
Hm_nes these systems for each audience group. Click an En espafiol
Buying the links below to access a system. If you don't & Print version
Eanly see your audience group on this page, select a =[] Email this to a friend

e different matrix in the related inforrmation bosx,
Renting

Homeless g
- Related Information
Home improvements

HUD homeas b Systems for citizens

Fair housing b Systems for other partners
FHA refunds

Foreclosure

Consumer info [
L'}
2
Commun s ] "
About communities !; p X E
Volunteering ' Se 3 0E % 'E'i;
o o g 0§ - & 8
rganizing g K] é: @ Py £ £%
Economic development E P 5T & £ 3§ 58
i o L & & & ES
Working with HUD Active
Grants Partners .
[r— Performance
i System (APPS
Work online Appraiser
HUD jobs Selection by .
complaints Lender
Approved P . .
Resources Appraisers
Libran v

"-3 Local intranet:
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The web page should look like the the screen below:

2} Systems for the Housing Industry - HUD - Microsoft Internet Explorer

Flle Edt View Favorites Tools  Help "J.
OBack - Q - ﬂ @ v |/ ) Search :\'/ Favarites @Media Q—‘F =" b %
Address @ http: . hud. gov sy stems housing, cfm e a Go Links >

Scroll down the web page to the Real Estate Assessment Center Online System,
and then click on the link to that site.

rlﬁ Microsoft PowerPoint ... ™ James D, Garner - In
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The web page should look like the the screen below:

Homes &
Communities
u

ent of Housing

En espafiol | Textonly | Search /index
Real Estate Assessment Center B I y | ;

Home = About HUD = Feal Estate Assessment Center > Online systems

Online Systems

Real Estate
Assessment Center

About REALC

Business area products
Business partners
Online systems
Common questions
Calendar

Industry user guides
Library

Directory

Technical support
Contactus

HUD news

Homes
Communities
Working with HUD
Resources

Tools
Let's talle
Webcasts
mMailing lists
Contactus
Help

FIRSTGO

Yaur Fira Click 1a Ehe 115, Govern)

« ATTENTION PASS USERS!!!
Unfortunately, some of the users are
unable to log onto the Online Secured
Systems, We regret any inconvenience
this may have caused. The problem will be
resolved and the Online System will be
available for logon Monday, September 29,
2003, (09/25/03)

s ATTEMNTION ALL PIH-REAC USER!
Several users are receiving an errar
message when attempting to access
applications from within Secure Systems.
The message states:

An error occurred while evaluating the
expression: "#client.userid#"

If you are one of the users experiencing
this error message, please click on the
following link: Secure Systems Fix

Y¥ou should then receive the following
message $§ System: "REAC is UP",

Once you have received this message you
will be able to access the applications
within Secure Systems.

If you experience any further issues,
please contact the PIH-REAC Technical
Assistance Center at 1-888-245-4860.

(34 Local information
&, Print version
=Ed E-miail this to a friend

Existing users log in below

LOGIN

Meed to access HUD systems?
Register below:

Online Registration

msswnmnisir}

Note: Password reset will require you
to provide exact information from

your original registration.

Helpful Tools

b On-line Registration

b Quick Tips for Registration

b Technical FAQs

b Password Instructions
Effective April 2, 2000 Secure
Systerns Passwords must be
reset every 21 days. More
password details

System Requirements

PHA System Security Guide

- -
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The web page should look like the the screen below:

Homes &
Communities
=

 Housing

En espafiol | Textonly | Search /index

Real Estate Assessment Center

Home = About HUD = Feal Estate Assessment Center > Online systems

Real Estate 0 I' S
Assessment Center n I n e VStems

About REAC

HRshaEERe R aes « ATTENTION PASS USERS!I! &3 Loca) intormation
B“T_'“ess Eartners Unfortunately, some of the users are
Onfine peetans unable to log onto the Online Secured
ppmendicheny Systems. We regret any inconvenience i) E:mailthis o 5 fend.
Industsy usar guidas this may have caused. The problem will be

Library resqlued and the Online System will be Existing users log in below
e e available for logon Monday, September 29, e

Training 2003, (09/25/03) _J

Technical support

Contactus s ATTEMNTION ALL PIH-REAC USER! Need to access HUD systems?

E, Print version

Calendar

Sewveral users are receiving an error Register below:
HUD news ] wi

message when attempting to access Onfine Registration
Homes applications from within Secure Systems.

The message states:

Communities PASSWORD RESET |

i g An error occurred while evaluating the Note: Password reset will require you

Waorking with HUD expression: "#client . userid#" to provide exact information from
our original registration.

Resources ‘ . ¥ g g

If you are one of the users experiencing

Tools this error message, please click on the

Let's tallk following link: Secure Systems Fix

Webcasts e ¥ g b Heloful Tools

Mailing lists - -

e This is the REAC home page from the Internet. Since you will be accessing this site in the future
for additional VMS reporting, it would be advisable to add this URL address to your Internet

@niigrels] Explorer Favorites or to Netscapes Bookmark menu options.

Yaur Firl Click 1a Ehe 1.5, Governa

wOU experience ar FIer LIEs, password details
please contact the PIH-REAC Technical b System Requirements
Assistance Center at 1-888-24E5-4860. P PHA System Security Guide



prompt.

US Department of Housing Urban Development
Office of Public and Indian Housing

Voucher Management System

EXTERNAL USER LOGIN INSTRUCTIONS

For external users, you will notice this is the same web page you used to register for your user id and password.
Above the “Online Registration” button you will see a “"LOG IN” button. Click on this button to bring up the login

Homes &
Communities

LS. Departmant of Housing
and Urban Developmeant

Real Estate
Assessment Center
About REAC

Business area products
Business partners
Online systems
Common questions
talendar

Industy user guides
Library

Directory

Training

Technical support
Contactus

HUD news
Homes

Communities

working with HUD

Resources

Tools
Let's talk

Real Estate Assessment Center

Home > About HUD = Real Estate Asseszrnent Center > Online systams

Online Systems

e ATTENTION PASS USERS!!!

En espanol | Text only | Search finde]

@f Local information —
% Print version
== E-mail this to a fiend

Unfortunately, some of the users are
unable to log onto the Online Secured
Systems. We regret any inconvenience
this may have caused. The problem will be
resolved and the Online System will be
available for logon Monday, September 29,
2003, toasz25/03)

ATTENTION ALL PIH-REAC USER!
Several users are receiving an error
message when attempting to access
applications from within Secure Systems.
The message states:

Need to access HUD systems?

Register below:

DOnine Registration

PASSWDRDIIESHI

Note: Password reset will require you
to provide exact information from

&n error occurred while evaluating the
expression: "#client. userid#"

your original registration.
If you are one of the users experiencing
this error message, please click on the

following link: Secure Systems Fix _l_l
»
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EXTERNAL USER LOGIN INSTRUCTIONS cont...
. After clicking on the button you will see a prompt to enter your user id and password.

. Enter your your user id and password. Since you are an external user, your user id will begin with an M or 1.

Homes &
Communities

U5, Department of Housing
and Urban Development

En espaniol | Text only | Search findg
Real Estate Assessment Center

_ﬂﬂ ine systarms

Real Estate
Assessment Center
About REAC

Business area products
Business partners

oOnline systems % Print version
Common questons Lser name: rg- LI =f< E-mail this to a friend
Calendar

Industry user guides Password; !

@f Local information —

Library Existing users log in below
Directory ™ Remember my password LOG IN l
Training
Technical support

Contact us Need to access HUD systems?
(0] Cancel I Register below:

HUD news

Online Registration

Linrhcs applications from within Secure Systems. —_— =

The message states:

Communities PASSWORD RESET |

i 4 An error occurred while evaluating the Note: Password reset will require you
Working with HUD expression: "#client,userid#" to provide exactinformation from
your original registration.
Resources If you are one of the users experiencing
Tools this error message, please click on the

Let's talk following link: Secure Systems Fix

2
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Legal and warning notice for WASS system.

al Waraings - Helscape

Fis Bt Wew Go Commuricastor - Heip
4 ¥ 3 B/ . @ o= & B 0 0F
Back Fembosd Mo Samch Melsosps  Prind Sacuy Shap

ol " Boobmarks B Locatory [l e bud g T AS A v s M gainategs_page ip =] & whars Relaied

e

Secure Sysiems

User Login beecing | niall | hedp | search | bame

Legal Warning

Misaee of Federal Infermaton thecagh the HUD Secure Cormection sk ate falls under the prowsions
of itle 18, Ursted States Code, Section 1030 This law specdies penalies for excesding amthanzed
ageess, allezabans, damage, oo destroction of ifomaton resding on Federal Comgpeuters.

Warning Notice

The Sscure Syviems secuzty access solware sugports Metscape 3.0 - 4. 76 browser verzons, Inferms
Explorer 50 brawser 13 supported for all processing systems except ARAMS, KEME and TEACSE

.

Snbnm [REHEY Zrher browsers may net be compatble wath thiz scftueare

= Reatal +. = & . .
smant Ramty] Assdetance

» ¥eucher Mansgeraent Continue

Conkant updaked Aprd 19, 2002 O Hach to lop

@ WS Dagark t of Howsing and Urban Daveloprmant
451 Tth St . W, Washingten, DS 20410
Talephone: (202 70&-111% TT0 (202) T05-1453
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REAC-WASS system Main Menu

;{‘:—:SEE re Syslems Main Menn - Melscape

Fiz Edt Wew G0 Commuricshor  Help
« ¥ 4 A o m = £ B W
Back Peoboad  BMome  Seach Metscape Pl Secuiy  Shop

i __t'Eonlmulh K Locatore [ oo bud o/ HASApp v s nanmen imanmeny_page 5p

] " e Fielaed |

m ] Main Menu busmsing | niall § hedp | sarch | bam | logoat
I.

Secure Sysiems

Systems

+ Binameial Assessment Subsystem - MWulsfarmity Housmg (FASS)
+ Mlagk-to- Market (WM

+ Bieal Bstate Managemant Svstem (REME

+ Tenant Kental Azsit _ertr i

systam
administration

System Administration

+ Basnword Change

.
Senbem [REME)

« Tesank Reats| Avgirtance
Castiticabien Byslies

Select the Voucher Management System (VMS) to enter the current
 Bancher oo pemmin' data collection process.
:‘.‘untlnt wedakad Sprd 1%, 2002 ° sk dm Tum

@ W& Damartmank of Houding and Urban Davaloprmant
484 Fth p y

=1 Tth Streat 5w, Warhington, DC 20310
Talapharer (202) 702-1112 TTYE (202) 703-1455

e = Document: Done Documents - Micreselt Woad | ™

Tl Doty - Farasat
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VMS PHA Selection Screen — Based on user role, the PHA selection may be one (actual PHA name)
or multiple (PHA names for Fee Accountant or PHA reporting for multiple PHAS)

4+ ¥ 3 # a @o= & B W

Back Raload . Mome Semch  Melsespe  Prinl Secuty  Shop

ol " Bookrai: b Localany [l /st hud gorsmmasterhma feipha i | " Whals Felated

Voucher Management System

Octoher 28, 2003

MEMT
T,

f’*ﬂf%
(N

winlchar far 2aymant of annual Conmmbiutions and Sperating Statament
Howsing Assistance Payments Fragram
Suppismental Reporing Form
OMB approval Mo, 257 7-0189(Eap 03/21/04)

Fublic reportng bizden for this collection of mformatien 15 estmated to averags 1.5 hours per response inchidmg the tme
far revieswnng metsteons, searckeg existg data sources, gatherng and maintaining the dara needed, and completng and
resewng the colerhon efmformaton This agency may not condiect or sgensor, and wou are not reqered to respend to, &
collecbon of mfarmation wmiess that colechon duplays a vabd OB contral mumber Austhonty Feos thos collechon of
infarenaticn iz the Howsing and Cormmunity Develepment Act of 1987, Hovsing Agencies (HAS) required 10 matrain
financial reports s accordance wrth accepted acceuntng standards to permet tmely and effective audts The financial
recards dentify the aromt of annoal commbutzong thar are ecemed and dishursed by HAs Fesponses to the collscton of
nfprmatien are regared te obtan a Tenefit or to retam & benefit The mformatien requesied does not lend teek'te
confdenlaity.

Selecta PHA ; | ﬂ

% Bach to Top b

" R Docurrent: Done 3 % i

[ Inguation Envronm; Vasiher Manapemert . DoaEn - Mgl
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Youcher, Management System - Microsoft Internet Explorer

File Edt ‘“ew Favorites Tools Help n

OBack M ) \ﬂ \§| _;‘J /-\’ Search ¢ Favorites @Media 6-‘4 - g E = %

Address éjhttp:waws.hud.gov,l’ssmaster,l’vms,l’listpha.cfm L a Go Links

Manual Submission z £ ~
Form 3 d#
qa’!‘Jli'r.ui\!“*

Youcher for Payment of Annual Contributions and Operating Statement

Quick References Housing Assistance Payments Program
Supplemental Reporting Form
OMB Approval No.2577-0169(Exp.03/31/04)

Instructions

Public reporting burden for this collection of information is estimated to
average 1,50 hours per response,including the time for reviewing instructions,
searching existing data sources, gathering and maintaining the data needed,
and completing and reviewing the collection of information. This agency may
not conduct or sponsor, and you are not required to respond to, a collection
of information unless t ot 0 id_Chdm 0

Authority for this colled . .
Development Act of 13 IM017 Ind|anap0\|s Ho_usmg Age_ncy ]
IND18 Housing Autharity of the City of Tell City
IM0T19 Housing Autharity of the City of Michigan City

financial reports in acc permit

timely and effective au

annual contributions thM020 Hous?ng Author?ty af the C?ty of Mishawaka | to

the collection of inform|IM021 Housing Authority of the City of Terre Haute 3

benefit. The informatiojM022 Housing Authority of the City of Blaomington
IM023 Housing Authority of the City of Jeffersonville
INO24 Rockport Housing Autharity
IM025 Housing Autharity of the City of Charlestown

Select a PHA : b v
0 Internet

This screen has a drop down selection box identifying all of the PHAs associated with the
unique user id entered into the system. Normally, a PHA will only see their HA Number and
Official PHA Name listed in the drop down box.

PHA must make a selection to proceed to the next page.
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Guides for Formatting and Data Entry:

>

System is designed to create an Original Submission for the
PHA. Subsequent corrections will be made on existing
document in VMS and will automatically be identified as a
revision when submitted

Enter only whole numbers without any punctuation marks
(commas, dollar signs, and decimal points).

If the HA has no report for a field, tab through it. If the HA
response to a field is zero, enter “0".

“"Other” description fields are limited to 255 characters.

Comment field has no limit.
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VMS-PHA static information.

» The information is taken from
the Public Housing Information
(PIC) system

> If information is incorrect, PHA
must correct in the PIC system

» Missing information must be
filled in for the VMS system to
proceed. Later the information
should then be entered in the PIC
system for future use.

» E-mail address must be the
central e-mail address for PHA

# Voucher Managemenl System - Maintain PHA Contact Infonmation - Melscape

Fis Ect Wew Go Commuricstor  Help

A 4 2 @& oS3 &£ @ H

Pboad Miome Geach Metscspe Pt Sty Shop

Tl Bowkmat: B Locaton [ud go il e e vs_maita_pha_coniact el fpha_ =M 0001 Lo c-ANMAPDLIS B0 U SING 20807 HOAIT YLt/ S0kowezi0 -+ ] - Whalk Related

Voucher Management System
Cectober 28, 2003

PHA Code ML
PHA MHame ARNAPOLLS HOUSTHG AUTHORITY
PHA Fiscal Yeur Ending &R0

ame of Authomzed FLA Official |

Ernedl of Avtharized Hé& Offessl |

Tomt of Contact Maore |I"m_r1 cis Holden Croalan

Feat of Contact Phone Humber |‘|1025"5:uu Eut: -:

Confirug

Ploses snwurs that the inforrnaticen shows v comrect.
T peuiendy &ntar any massing Informatien or comect sreng infarmation, Cick the "Tentinue” buttan,
) Back 1o Top

Document: Done .' Ll o e B
i

SR — N B [ tnbageation Erwinotmene. 35 Soucher Honagemers . | b Poxents, Mook
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»Name of Authorized HA Official. This field is pre-filled from the PIC system and it is a required field. If blank the
PHA must enter the Name of the Authorized HA Official for the PHA, (generally this is the Executive Director), and
then, at a later time, input the required information into the PIC system for future needs.

» Official HA E-mail Address. This field is pre-filled from the PIC system. This is a required field, and if blank the
PHA must enter the Official email address for the PHA, and then, at a later time, input the required information into the
PIC system for future needs. This address serves as the primary medium for official correspondence between the FMC
and the PHA.

» Point of Contact — Name of the person who can answer questions about the 52681-B data submission. This
information is pre-filled based on information from the PIC system files. If this POC is incorrect, the information must be
corrected in PIC. This is a required field and If it is blank, the PHA must enter the POC name on this screen, and then ,
at a later time, input the required information into the PIC system for future needs.

» Point of Contact Phone Number — Phone number and extension (if any) of the Point of Contact. This information is
pre-filled based on information from the PIC system files. If this POC Phone Number is incorrect, the information must

be corrected in PIC. This is a required field and if blank, the PHA must enter the POC phone number and extension on
this screen, and then, at a later time, input the required information into the PIC system for future needs.

»Point of Contact Phone Number Extension - Is not required, but if used, must be numeric.

> It is the responsibility of the PHA to ensure all information is correct, and that wrong or missing data is updated in the
PIC information system for future data collection use.

»These are required fields and require an entry before the user is allowed to proceed with the data collection process.

»Once information is entered it becomes static in the VMS System and cannot be changed except through of the PIC
environment.
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# Voucher Management Syetem - (MO00T - AMNAPOLIS HOUSING AUTHORITY - August) - Netscape
File Ecdt Wew Go Communicsbor - Help

i i vy : L (i g
» The PHA is not required to submit s e (e Bt e e
the Avallable Adm|n|strat|ve Fee T Bowkmnatks b Lol [ltps vt bud govissrmasten s FantiZBH A el Tpha_ =M 0001 Loce=AHMAPCLIS HR IO U SING 20807 ORI T Yiiwe=5/ 0kon=c050 | (" Whals Rolated

Reserve Balance information at this
time.

Voucher Management System

Qctober 28, 2003

FHA Code el T

FH& Namss ANNAPOLIS HOUSIHEG AUTHORITY
PHA Fistall Yaar Bhding Lol

Harres of HA Point of Cantact Patricia Holden Deoslan

Paintof Contact Fhone 41026 FAOED EXT. 0

Haree of Authorized H Offical Janwes 0. Garmer

Officisl Bousing furthorty Fornl Addreas pumas_d._garmesryrhisd. gow

Sepbtamdiee Octnber

= Eubreosn T " S cn
Fvallable Adeaistrateve Fee Beserce (Operabng I”"l—
Eeserves) Balanve

Mzmstream 5-YVear | -

g6 "mETE [ M tobmgeation Enwiretcens. Y Voucher Maragemert | Ll Denments, Mirasok




US Department of Housing Urban Development
Office of Public and Indian Housing

Voucher Management System

#: Woucher Managenient Syctem - (MOD0T - AMNAPOLIS HOUSING AUTHORITY. - August] - Netscape

. Fiz Eck Vew Go Communicstor Help
r - 5 ——= =
Voucher Units T 4 ¥ 3 & - 4@ = & B @
Back Relad  Mome  Semch  Metscape Pl Secudy  Shop

1 __-t'ammu e Locabory [Iiipe /o bud gov/ssnmastenvma/FoindioBE1A clin Tpha_id=M 0001 o cmd NNAPDLIS EZUHOUSING E080 THORI TV byamb 08 m= 150 | &3 whats Rolaied

eSection divided into 6 categories

e Litigation
e Mainstream 1 Year T R
i Avatlable Adrmistraives Fee Bezerve (Cperakng l"“—
e Mainstream 5 Year TR
H Litigation —
e Homeownership S
Mamstresm 1-Vear [
L4 MOVing tO Work Mametream 5-Vear [ i
Huoeneowmezsbep Vouchers |
e All other vouchers RT— o
eSystem automatically b S
calculates Total Vouchers ol Vourker J
Iewr Home Creners - This Meath l—
HAP Expenses
HAP Lagatien
HAP Maunstream 1- Year |
HAT Mainztresm 5-Year l—
HAF Homecwnershio W ouchers -
ot i Docuren: Done S~ L oI

|
S "m~NEBEDE [P tegration Erwionmi 5 uoocher Marapsmert, . |l Donument - Mcrosed . "




US Department of Housing Urban Development
Office of Public and Indian Housing

Voucher Management System

» Litigation — Report the total number of vouchers leased in conjunction with any legal action, court case, or
judgment/consent decree.

» Mainstream 1 and 5 year — Report vouchers leased for mainstream purposes. Note: Mainstream vouchers are
special purpose vouchers awarded to HAs for disabled individuals.

» Homeownership — Report the total number of vouchers in use to assist families with homeownership expenses
rather than rent.

» Moving to Work — Report the number of vouchers used to assist moving to work families.

> All Other Vouchers — Report the total number of vouchers leased or families assisted on the first day of the
month.

Note: Do not include any vouchers for Litigation, Mainstream, Homeownership or Moving to Work, these
are reported separately in the above fields.

» Total Vouchers — System generated total. Summation of Litigation, Mainstream, Homeownership, Moving to
Work, and All other Vouchers. Represents the total number of vouchers leased by the PHA during the month.

» New Homeowners This Month — The total number of households for whom the report month is the first month
of homeownership assistance. This number must be included in the Homeownership total and cannot be greater
than the number of Homeownership Vouchers.

All numbers must be reported in whole number amounts only.
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» Hap-Litigation Expense — Report the total HAP Litigation expense in conjunction with any legal action, court
case, or judgment/consent decree. An amount must be entered in this field if an amount is entered in the
Litigation field.

» HAP Mainstream 1 and 5 Year — Report the HAP Mainstream 1 and 5 year expense for leased special
purpose vouchers used for disabled individuals. An amount must be entered in this field if an amount is entered
in the associated Mainstream Voucher field.

» HAP Homeownership — Report HAP Homeownership expenses relating to vouchers used to assist families
with homeownership expenses rather than rent. An amount must be entered in this field if an amount is entered
in the Homeownership Voucher field.

» HAP Moving to Work — Report HAP Moving to Work expenses related to Moving to Work Vouchers. PHA
must also supply an explanation of the use of MTW voucher funds for any purpose OTHER THAN rental or
homeownership assistance in the comment section below. An amount must be entered in this field if an amount
is entered in the Moving to Work Voucher field.

> HAP All Other Vouchers — Report the total expenses charged to accounting code 4715, excluding any cost
billed for other HAP expenses listed above and any cost billed to another agency. An amount must be entered in
this field if an amount is entered in the All Other Voucher field.

» HAP Total — This is a system calculated field and requires no input from the PHA. This amount should reflect
the total HAP expense for the PHA as reported in accounting code 4715, excluding any cost billed to another
agency.
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» Administrative Expense — Report routine expenditures associated with running the HCV program (Accounting codes — 4110, 4130,
4150, 4170, 4180, 4190, 4400, 4510, 4540, 7520, and 7540), salaries, rent, sundry, training, maintenance, utilities, accounting expenses,
etc, and un-funded FSS Coordinator, and Housing Search/Counseling programs. Exclude expenses covered by a funded FSS
Coordinator, Housing Conversion Fees, Mobility Counseling, Regional Opportunity Counseling awards, Preliminary Expenses, and
expenses billed to another agency. An expense must be reported if Total Vouchers has a value listed.

> Audit — Enter the amount billed for your IPA audit, excluding the accounting service fee if any incurred during this reporting cycle.
Report this amount only in the Month it occurred.

> Hard to House — Report all Hard to House expenses for the month the unit is initially leased. The fee rate is $75.00 per unit. The
reported amount must be divisible by 75.

> FSS Coordinator Expense — Report the portion of the FSS Coordinator and Benefits expense incurred during the month.

> LBP Clearance Test — Report the initial Lead Based Paint Clearance Test Assessment fee. Limited to $150 per unit and reported in
month the testing occurred.

> LBP Risk Assess — Report all Lead Based Paint Risk Assessment fees in the month the assessment is made. The fee is limited to
$350.00 per unit

> Mobility Counseling — Report all expenses related to Housing Search Assistance Program or funded Mobility Counseling Awards, and
reported in the month the expense occurred.

> Preliminary Fees — One time fee limited to first time HAs at $500.00 per unit. The entire amount of allowed fee that is being claimed for
the FY may be claimed at one time.

> Housing Conversion Fee — One time fee of $250 per unit. The entire amount of allowed fee that is being claimed for the FY may be
claimed at one time. Figure reported must be divisible by 250.

> Regional Opportunity Counseling — Report all R.O.C. Grant expenses incurred during the reporting period.

All values must be reported in whole dollar amounts only



US Department of Housing Urban Development
Office of Public and Indian Housing

Voucher Management System

# Voucher Managenient System - (MDDD1 - AHNAPDLIS HOUSIMG AUTHORITY - Septemibier) - Hetscape

Fis Et Wew Go Communicasbor - Help

= T = =
@ # 3 B o W < & B $
i Badk Rebad  Mome  Seach Mebospe Pt Secudy Shop
Gl Bookman: ) Locato [FrniiEEA i ideMO D02 pot A NRAFOILESOH LIS NG AL HORI T LB/ 300w AOBICF D=1 801 T1ACF TOREN=ZETTA7 v (50 Whalt Fielsted
Frganal Upp oy D einseing ] &
Cither Expenses

Other Expenses

Ezpense Descnpiion 1

» Report additional expenditures
for which the HA is entitled to
reimbursement by HUD.

ana:ulsz Arneunt 1

Expense Descnpon 2

» Provide a brief description, the
description field is limited to 255

characters. Espenss Amount 2 ]
> Enter amount in whole dollar
amou nt Egpense Degeriplion 3

Expense Ameount 3

Commeants

Drecumintt - Microsolt word | EE1

d,s_ta.l:t_. e e T N B ] T Ieration ERNONM..., | 3% Voucher Manapement.. !r..a 1245 M



US Department of Housing Urban Development
Office of Public and Indian Housing

Voucher Management System

Comments

» This section allows the Housing
Agency to supply additional
information or specific comments
about the data being submitted.

» MTW Agencies should identify all
MTW Voucher funds used for
purposes other than leasing or
homeownership assistance, by
activity and amount.
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Date

e System generated and
represents the date the PHA
submits to HUD via the VMS
web site.

Print

eUse the print icon to print the
monthly document at this time
prior to saving.

Save Button

eButton designed to save
current month data and
advance user on to next month
(e.g. August to September)

eSave Button also invokes data
edits
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Certification Statement

e Statement that certifies that
the PHA Official (generally the
Executive Director or
designated individual) has
reviewed the Data Collection
information prior to submission

¢ Click on Ok to proceed and
submit.

e Click on Cancel to return to

the edit mode of the document.

Microsoft Internet Explorer @

<P By submitting this document, I certify that the above information has been examined by
‘-"J-/ me and is true, corvect and complete to the best of my knowledoe, This data collection
) submission does not include as an expense Porkability payments fram another Housing
Autharity, HUD will prosecute False claims and statements, Convickions may resulk in
criminal andfor civil penalties under 18 10,5, 1001, 1010, 1012, 31 11,5.C, 3729, 3502,
Please dick the Ok butkon ko confirm submission, IF wou are nok sure please click cancel,

I ok | [ Cancel
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October 29, 2003

PHA Selection

Your submission was successful.
It is now queued for processing.

FAQs

Form
data collection process is b
complete and the browser can S

now be closed.

To begin a new submission click here.

Comments or Questions

Please mail us your comments and questions
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For Technical support on accessing the web site, or with user ids/passwords,
Contact the TAC @ Phone: 1-888-245-4860
To email the TAC select the “"Contact us” link on the REAC's Web site.

For Technical support on Data Collection contact the
Financial Management Center @ 1-888-404-3893 (press # key) 6140
Email the FMC @ Financial_Management_Center@HUD.Gov
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Communities

U5, Department of Housing

En espaniol | Text only | Search fing
Real Estate Assessment Center

and Urban Development Home = About HUD > Real Estate Assessment Center > Online systems

Real Estate I-
Assessment Center 0 n I n e SVStems =

About REAC
Business area products + ATTENTION ALL PIH-REAC USER! {37 Local information

Business pariners

Onli + Print wersion
e R Release Schedule: (1o/z0/02) —

Comnmwon questions =[f=] E-mail this to a fiiend
Calendar

Industry user guides o Friday MNovember 14, 2003 - 8pm™*

Library o Friday January 16, 2004 - gpm* Existing users log in below
. o Friday &pril 30, 2004 - 8pm* LOGIN |
Training

B p *Eastern Standard Tirme

Meed to access HUD systems?

Seweral users are receiving an error Register below:
message when attempting to access Onkne Regitration’
applications fram within Secure Systems, -—>
The message states:

Communities PASSWORD RESET |

&n error occurred while evaluating the Note: Password reset will require you

evhrassinn' "#rliant nserid#" o neavida nv:‘r"‘in’[rll-rri:‘“nn r.-..—.m_l_l
4

Homes




	US Department of Housing Urban DevelopmentOffice of Public and Indian Housing
	US Department of Housing Urban DevelopmentOffice of Public and Indian HousingVoucher Management System
	US Department of Housing Urban DevelopmentOffice of Public and Indian HousingVoucher Management System
	US Department of Housing Urban DevelopmentOffice of Public and Indian HousingVoucher Management System
	US Department of Housing Urban DevelopmentOffice of Public and Indian HousingVoucher Management System
	US Department of Housing Urban DevelopmentOffice of Public and Indian HousingVoucher Management System
	US Department of Housing Urban DevelopmentOffice of Public and Indian HousingVoucher Management System
	US Department of Housing Urban DevelopmentOffice of Public and Indian HousingVoucher Management System
	US Department of Housing Urban DevelopmentOffice of Public and Indian HousingVoucher Management System
	US Department of Housing Urban DevelopmentOffice of Public and Indian HousingVoucher Management System
	US Department of Housing Urban DevelopmentOffice of Public and Indian HousingVoucher Management System
	US Department of Housing Urban DevelopmentOffice of Public and Indian HousingVoucher Management System
	US Department of Housing Urban DevelopmentOffice of Public and Indian HousingVoucher Management System
	US Department of Housing Urban DevelopmentOffice of Public and Indian HousingVoucher Management System
	US Department of Housing Urban DevelopmentOffice of Public and Indian HousingVoucher Management System
	US Department of Housing Urban DevelopmentOffice of Public and Indian HousingVoucher Management System
	US Department of Housing Urban DevelopmentOffice of Public and Indian HousingVoucher Management System
	US Department of Housing Urban DevelopmentOffice of Public and Indian HousingVoucher Management System
	US Department of Housing Urban DevelopmentOffice of Public and Indian HousingVoucher Management System
	US Department of Housing Urban DevelopmentOffice of Public and Indian HousingVoucher Management System
	US Department of Housing Urban DevelopmentOffice of Public and Indian HousingVoucher Management System
	US Department of Housing Urban DevelopmentOffice of Public and Indian HousingVoucher Management System
	US Department of Housing Urban DevelopmentOffice of Public and Indian HousingVoucher Management System
	US Department of Housing Urban DevelopmentOffice of Public and Indian HousingVoucher Management System
	US Department of Housing Urban DevelopmentOffice of Public and Indian HousingVoucher Management System
	US Department of Housing Urban DevelopmentOffice of Public and Indian HousingVoucher Management System
	US Department of Housing Urban DevelopmentOffice of Public and Indian HousingVoucher Management System
	US Department of Housing Urban DevelopmentOffice of Public and Indian HousingVoucher Management System
	US Department of Housing Urban DevelopmentOffice of Public and Indian HousingVoucher Management System
	US Department of Housing Urban DevelopmentOffice of Public and Indian HousingVoucher Management System
	US Department of Housing Urban DevelopmentOffice of Public and Indian HousingVoucher Management System
	US Department of Housing Urban DevelopmentOffice of Public and Indian HousingVoucher Management System
	US Department of Housing Urban DevelopmentOffice of Public and Indian HousingVoucher Management System
	US Department of Housing Urban DevelopmentOffice of Public and Indian HousingVoucher Management System
	US Department of Housing Urban DevelopmentOffice of Public and Indian HousingVoucher Management System
	US Department of Housing Urban DevelopmentOffice of Public and Indian HousingVoucher Management System
	US Department of Housing Urban DevelopmentOffice of Public and Indian HousingVoucher Management System

